Southbridge House, Southbridge place, CR0 4HA
Tel:
020 3551 9197 (24hrs)
Email: admin@newdawnrecruitment.co.uk
Visit:
www.newdawnrecruitment.co.uk
	RECORD OF HOURS WORKED

	Day
	Date
	Start Time
	Finish Time
	Sleep in
	Total Hours
	Location
	Person in Charge

	Monday
	
	
	
	
	
	
	

	Tuesday
	
	
	
	
	
	
	

	Wednesday
	
	
	
	
	
	
	

	Thursday
	
	
	
	
	
	
	

	Friday
	
	
	
	
	
	
	

	Saturday
	
	
	
	
	
	
	

	Sunday
	
	
	
	
	
	
	

	Total number of hours worked excluding break times
	
	



Name: Position: Client: Location:

 SHAPE  \* MERGEFORMAT 



I certify that the hours above are correct
Name: Position: Date: Signature:

*PAYROLL QUERIES:
Effective 1st January 2019, all payroll queries must be reported to the office within 2 weeks of pay run to avoid delays
*LATE TIMESHEETS will not be paid until next payrun
NDR





Please complete this form in Black ink & BLOCK CAPITALS. This time sheet must be posted or handed to our offices to arrive by


1 pm on Mondays to ensure prompt payment.





TO BE COMPLETED BY THE CLIENT





TO BE COMPLETED BY NEW DAWN STAFF








